
  
 

 
 

Trevelyan Middle School Admission Arrangements for September 2026 
 
The following arrangements have been adopted by Pioneer Educational Trust, the admissions 
authority for Trevelyan Middle School. 
 
Admissions to Year 5 
 

1. The school’s Published Admissions Number (PAN) for Year 5 Entry in September 2026 is 150. 
 

2. Under the co-ordinated arrangements for Year 5 entry, applicants must complete the Local 
Authority application form through the Local Authority where they reside and pay Council Tax 
to by the closing date given by that Local Authority. 
 
The closing date for receipt of applications by the Royal Borough of Windsor & 
Maidenhead for admission into Year 5 in September 2026 will be 31st October 2025. 
 
If an applicant misses their Local Authority deadline to apply for admission into Year 5 in 
September 2026, they must follow their Local Authority’s late application process. 
  

3. Pupils with Special Educational Needs who have an Education Health Care Plan (EHCP), 
supported by written evidence supplied by a recognised authority, will be admitted 
automatically where the school has been named by the Local Authority, in consultation with 
the school, on the EHCP for the child. 
 
Section 39(2) of the Children and Families’ Act 2014 says that the Local Authority must 
consult the school before naming a school on the EHC plan and section 39(4) gives the only 
reasons why a school should not be named. These are “a) the school or other institution 
requested is unsuitable for the age, ability, aptitude or special educational needs of the child 
or young person concerned, or b) the attendance of the child or young person at the 
requested school or other institution would be incompatible with – (i) the provision of 
efficient education for others, or (ii) the efficient use of resources.”  Pursuant to this act, 
Trevelyan Middle School will work with recognised authorities to ensure that admission of a 
child with an EHC plan is compatible with the school. 

 
4. Once the pupils with an EHCP have been admitted, where the number of applicants 

exceeds the number of remaining places available, places will be allocated according to the 
following oversubscription criteria in this order of priority:  

 
(i) A 'looked after child' or a child who was previously looked after but immediately 

after being looked after became subject to an adoption, child arrangements, or 
special guardianship order including those who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted. A 
looked after child is a child who is (a) in the care of a Local Authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their social 
services functions (see the definition in Section 22(1) of the Children Act 1989). 

 



  
 

 
(ii) Children of members of staff who have been employed by Pioneer Educational Trust 

for 2 years or more prior to the final submission deadline for the Common 
Application Form (CAF), on 0.5 of full time or above or filling a vacant post where 
there is a skills shortage, and working at Trevelyan Middle School. The term “staff” 
refers to any employee who is permanently employed by Pioneer Educational Trust 
working at Trevelyan Middle School, and excludes those contracted through external 
agencies. 

 
(iii) Children attending a First (Reception to Year 4) School within the Royal Borough of 

Windsor and Maidenhead (see point iv below) with siblings at the school.  In order to 
meet the sibling criterion, your child’s sibling must be attending the school at the 
time of application and be expected to still be attending at the time of admission to 
the school “time of entry.” [see notes b) and c) below]. 

 
(iv) Children attending a First (Reception to Year 4) School within the Royal Borough 

of Windsor and Maidenhead. These are Feeder Schools, and include Alexander 
First School, Braywood CE First School, Clewer Green First School, Dedworth 
Green First, Eton Porny School, Eton Wick School, Hilltop First School, Homer First 
School, Kings Court, Oakfield First School, Queen Anne First, St Edward’s RC First, 
The Royal School, and Trinity St Stephens CE School. Trevelyan Middle School 
does not give priority to which school applicants currently attend (see tie-breaker 
procedures below).  

 
(v) Children living within the catchment area of the school. [see note a) below].  

 
(vi) Any other applicants. 

 
5. Tiebreaker: If applying these criteria results in there being more children within any of the 

above categories than the number of available places, the tie break will be the distance the 
pupil lives from the school, measured in a straight line, using the Local Authority’s 
computerised mapping system, with those living closer to the school receiving the higher 
priority. The distance will be measured from the address point of the pupil’s permanent 
home address to the main school reception of the main school site. Priority will not be given 
within each criterion to children who meet other criteria. Where there is one remaining place 
available but the next measured distance is shared equally by more than one applicant, the 
place will be allocated by lot supervised by an independent person. Where there is one 
remaining place available and the next child to be considered for admission is one of a 
multiple birth group, all multiple birth siblings will be admitted even if this exceeds the PAN. 

 
6. Once all offers of places have been made according to sections 3 & 4 above, any remaining 

children that were not offered a place initially due to over-subscription, will be placed on a 
waiting list. The position of each child on the waiting list is determined through the 
application of the over-subscription criteria above. Each time an applicant joins or leaves the 
waiting list, the rank order of remaining applicants will be re-drawn.  You may request your 
child’s name be removed from the waiting list at any time. If a place is offered but refused, 
then the child’s name will be removed from the waiting list. 
 
The waiting list will operate until 31 December 2026. 



  
 

 
 
If parents wish to keep a child on a waiting list beyond this term they will need to write in for 
an extension. This new waiting list, and any subsequent waiting list, will be drawn up using 
the oversubscription criteria detailed in the in-year admissions section below.  There is no 
guarantee of a school place by remaining on the waiting list.  This waiting list will operate 
until the end of the academic year 31 August 2027.  If parents wish to keep a child on a 
waiting list beyond this academic year they will need to write in for an extension at the end of 
each academic year. 

 
Appeals 
 
Parents who have not been allocated a place for their child will have the right of appeal to an 
independent panel. Details of how to exercise this right will be included in the notification letter 
from the Local Authority following either the coordinated admissions process or applications for 
casual admission. 
 
In-Year Admissions 
 
Requests for admission into the school, other than at the start of Year 5, should be made directly to 
the school.  Applications for in year admission may be submitted at any time during the school year. 
Please contact the school for in year admissions. 
 
Upon receipt of an in-year application, the school, will aim to notify parents of the outcome of their 
application in writing within 10 school days, but at the latest, within 15 school days. 
 
Where the school has spaces available, the same oversubscription criteria will apply as for 
applications in Year 5, if there are not enough spaces to accept all applicants (see Admissions to Year 
5 above). 
 
Where the School has no spaces available, the application will be refused.  Parents can apply to have 
their child’s name placed on a waiting list for the rest of the academic year following refusal. 
 
The position of each child on the waiting list is determined through the application of the over-
subscription criteria in this section. Each time an applicant joins or leaves the waiting list, the rank 
order of remaining applicants will be re-drawn.  You may request your child’s name be removed from 
the waiting list at any time. If a place is offered but refused, then the child’s name will be removed 
from the waiting list. 
 
If parents wish to keep a child on a waiting list beyond an academic year they will need to write in for 
an extension at the end of each academic year. There is no guarantee of a school place by remaining 
on the waiting list. 
 
Parents who have not been allocated a place for their child will have the right of appeal to an 
independent panel. Details of how to exercise this right will be included in the notification letter 
from the school following the application for in-year admission. 
 
 
 



  
 

 
Admission Outside Normal Age Group 
 
In exceptional circumstances the Trustees will consider agreeing to the admission of a child to a year 
group other than is applicable to their chronological age. This may be appropriate, for example, 
where premature birth has led to children falling into a year group other than would have been the 
case had they been carried to full term. Similarly, where decisions to allow out of age group 
education have been taken by previous schools it will normally be appropriate for children to remain 
with their established year group. Other circumstances will be considered on their merits and in all 
cases, decisions will be taken in the best interests of the child. 
 
For in-year admissions, parents must explain in their application why admission out of the normal 
year group is being requested, and state the year group in which they wish their child to be allocated 
a place. For Year 5 entry in the normal admissions round, parents should make a request to the school 
in writing before the deadline for the submission of the Common Application Form.  
 
The school will consider each such application individually and make a decision based on the 
circumstances of the case and in the best interests of the child concerned. There is no right of appeal 
against a decision relating to admission out of chronological age. All decisions about offering places 
are made by applying the oversubscription criteria set out in these admissions arrangements. 
 
If a request is denied a place may be offered in the age-appropriate year group, subject to the 
oversubscription criteria set out in these admissions arrangements. 
 
 
NOTES (these form part of the admission arrangements): 

 
a) For purposes of catchment area for the school, applicants must reside within the “Windsor” 

designated area as defined by RBWM, substantially encompassing all of Windsor, Eton, Great 
Park, and Old Windsor (The map of this designated area is available for inspection on RBWM’s 
website). 
 

b) Time of Entry (siblings) - The admission rules give some priority to those with a brother or 

sister attending the relevant school at the applicant’s “time of entry”. This means that, in the 

normal admissions round, there will be no sibling connection for admission purposes for 

applicants for entry to Year 5 if they have a brother or sister in Year 8. 

 

c) The definition of brothers and sisters (siblings) for admissions purposes is defined as one of 

the following: 

• A brother or sister (both parents the same) living at the same home address; or 

• A half- brother or half-sister (one parent the same) living at the same home address; 

or 

• A step-brother or step-sister (sharing a parent who is married or in a civil partnership) 

living at the same home address; or 

• An adopted child who, by reason of the adoption, now shares one or more parents 

with a child living at the same home address. 



  
 

 
d) An applicant’s permanent home address is their normal place of residence, excluding any 

business address or a relative or childminder’s address, and must be the permanent place of 
residence of the parent/carer with whom the applicant spends the majority of his/her time. 
 

e) Where a child has two homes due to parental responsibility being shared by two people who 
live apart, the address used will be the one at which the child resides for the majority of 
nights of the school week (Sunday night to Thursday night) during school term-time, as 
confirmed by written evidence from both parents/carers.  Documentation to confirm the 
arrangement such as a residence order or other court order may be required.  Where this is 
unclear, disputed, or care is split equally and there is no agreement between the parents (it is 
not possible to determine which parent is the principal carer), the application considered will 
be that made by the parent at the address identified on the child’s registered General 
Practitioner (GP) record. 
 

f) Applicants must be resident at that address on the closing date for the Common Application 
Form on 31 October 2025 and have been continuously resident at the same address since 1 
May 2025, i.e. six months prior to the closing date for the Common Application Form. The 
school may check the authenticity of the address stated; proof of residence or further 
information may be requested and must be provided. 
 

g) If the main address has changed temporarily, for example where a family is renting a property 
on a Short-Term Tenancy Agreement (less than 6 months), then the parental address remains 
that at which the parent was resident before the period of temporary residence began unless 
it can be shown that all ties to the previous address have been relinquished, or that the move 
is not easily reversible. The Trustees may refuse to base an allocation on an address which 
might be considered only a temporary address or an address of convenience. An address of 
convenience is considered to be an address used for the purposes of gaining a school place 
which is not a child’s normal, permanent residence.  
 

h) If the permanent home address of an applicant is incorrectly stated or a parent/carer submits 
false or misleading information or deliberately withholds any relevant information, the 
application will be invalid and will result in the withdrawal of an offer of a place or a place 
already accepted at the school. 
 

i) Where Service families or other Crown Servants who often move within the UK and from 
abroad, are posted to the area, we will allocate a place in advance of the family move if an 
official government letter is provided declaring a relocation date and an intended address. 
 

j) Distances will be measured using a computerised mapping system. The measurement is taken 
from the address point of the applicant’s home to the address point of the school. It does not 
take into account the actual or expected route a child will travel to school. 

 
k) The Statutory Policies for Schools circular issued by the Department for Education 

(September 2021) requires schools to review admissions policies annually, and any changes 
must undergo consultation. The next review will take place in Autumn 2025. In the event of 
no changes, consultation must take place every seven years, scheduled for Autumn 2027. 
 



  
 

 
We reserve the right to seek verification of the information parents have given on the application 

form and to withdraw the offer of a place if inadequate, inaccurate, deliberately misleading or false 

information has been given. 

 
Updated: February 2025 
 


