Trevelyan Middle School – Governor School Visit Record

Good Governance Reminders

· Agree date and scope of visit with Subject Leader(s) and SLT staff as appropriate

· Minimise disruption to the school

· Give key personnel time to prepare for the meeting
Date and Purpose

Name
     
Date of visit
     
Purpose
     
Structure and Timetable of Visit

     
Key People

	Name
	Position
	Key activity or topic

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Key Questions and Issues for Governors to Explore

     
Governor’s Observations and Evaluation

     
Matters and Issues Arising

to be brought to the attention of the Governing Body

     
Agreed Actions

to follow-up from the Governing Body meeting

     
Acknowledgements

Governor

Date


Head of Department or SLT member

Date


For the Governing Body

Date


Headteacher

Date
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